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FNS40217 Certificate IV in Accounting 

and Bookkeeping 
COURSE OUTLINE  

About 

Gain the essential skills and knowledge you need to launch your career in finance. You will learn practical 
bookkeeping skills and accounting concepts that will give you an advantage when applying for bookkeeping and 
accounts roles.  
 
You will develop an understanding of essential financial elements of a business, including financial reporting, 
business activity statements (BAS) and accounting and payroll systems. This will support you to ensure a company 
meets statutory, legislative, and regulatory requirements.  
 

 

 

 

 

 

 

 

 

  

STUDY OPTIONS 

Duration: 6-12 Months 

Method: Online Blended, RPL 

Payment: Upfront, Pay per 
unit 

Funding: Not available 
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JOB OUTCOMES 

Bookkeeper 

Finance Sector 
Supervisor 

Accounts Supervisor 

ENTRY REQUIREMENTS 

There are no entry 
requirements for this 

qualification. 
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UNITS OF COMPETENCY 

Packaging Rules 

Total number of units = 13 
• 8 core units plus 
• 5 elective units 

 

Elective units must be relevant to the work environment and the qualification, maintain the integrity of 
the AQF     alignment and contribute to a valid, industry-supported vocational outcome. 

 

Core Units 

BSBFIA401  Prepare financial reports 

BSBSMB412 Introduce cloud computing into business operations 

FNSACC311 Process financial transactions and extract interim reports 

FNSACC312 Administer subsidiary accounts and ledgers 

FNSACC408 Work effectively in the accounting and bookkeeping industry 

FNSACC416 Set up and operate a computerised accounting system 

FNSTPB401 Complete business activity and instalment activity statements 

FNSTPB402 Establish and maintain payroll systems 
 

Elective Units 

BSBCUS301 Deliver and monitor a service to customers 

BSBITU306  Design and produce business documents 

BSBSMB402 Plan small business finances 

BSBWOR501 Manage personal work priorities and professional development 

BSBWRT301 Write simple documents 

 

Our website contains all the current information regarding pricing, payment options, 

recognition of prior learning, enrolment and more. Visit our website 

www.collegeaustralia.edu.au or give us a call on (07) 3255 0506 for more information. 
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